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Checklist for the authorised use of AI systems 

For students  

Version 1 - 06 October 2025 

 

This checklist serves as a self-check for students. It provides an overview of legal 

requirements. It does not constitute legal advice and is not a substitute for seeking legal 

advice in individual cases. All information provided has been carefully checked, but no 

guarantee is given that it is correct, complete or up to date. 

 

Before input  

 I have read the Terms of Use of ChatAI or other AI services carefully. The terms of use for 

the individual GWDG AI services can be found under "terms of use" at 

https://docs.hpc.gwdg.de/services/index.html. 

 I have completed a basic AI training course to acquire the necessary AI knowledge to use 

AI systems competently and to learn about the opportunities and risks of AI and the 

potential damage it can cause. You can find a free basic training course on AI here 

(https://uol.de/en/strategie-lehre/ki/basic-training-and-self-study-courses). 

 I have checked whether I want to use copyrighted material such as images, videos, copies 

of texts and course or examination work as input for the AI system.  

 If this is the case, I have ensured its lawful use, e.g. by obtaining the author's consent, and 

documented this in writing. I have checked whether a corresponding CC licence is 

available and whether third-party images or text excerpts are correctly cited in 

examination or course work in accordance with Section 51 of the German copyright act. 

 I have not used any personal data of third parties  as input in accordance with Art. 4.1 

GDPR. This includes real names, contact details, email address, nationality, age, marital 

status, photo, audio or video recordings. 

 I have not used any particularly sensitive personal data of third parties  as input in 

accordance with Art. 9.1 GDPR. This includes ethnic origin, political opinions, religious or 

philosophical beliefs or trade union membership, as well as the processing of genetic or 

biometric data for the purpose of uniquely identifying a natural person, data concerning 

health or data concerning a natural person's sex life or sexual orientation. 

 If personal data of third parties is used in my work with the AI system, I have anonymised 

it before using it as input  so that no conclusions can be drawn about the person. 
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 I have not used any material from confidential sources  as input. This includes research 

data or trade secrets. 

 

After output  

 If I want to distribute or publish the output of the AI system, I have checked it for 

copyright-protected content, which can arise, for example, if the AI produces coincidental 

similarities to existing works. 

 If I want to distribute or publish the output of the AI system, I have checked it according 

to scientific principles, including for technical accuracy. In doing so, I have adopted the 

Guidelines for safeguarding good scientific practice1 and in particular labelled the AI-

generated content as such. 

 

 

 

 

 

 

 

 

 

 

 

 

This document is licensed under the Creative Commons Licence CC BY 4.0 

(https://creativecommons.org/licenses/by/4.0/legalcode.de). 

Suggested for citation: 

University Strategy Unit - Focus on Teaching (2025, 6 October). Checklist for the authorised 

use of AI systems. For students. Version 1. University of Oldenburg. Licensed under CC BY 4.0. 

 

1 See also https://uol.de/amtliche-mitteilungen?dok=2256. 


