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 1. Purpose of this guide 

This guide provides you with orientation1 on the responsible use of generative AI tools2 in your 

studies. It explains what is meant by generative AI tools, what rules apply to their use and how 

you can use these tools competently.  

 

1 Only the relevant examination regulations are legally binding.  
2 Often just referred to as “AI tools”. 
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The use of AI tools has quickly become part of everyday and professional life and the areas of 

application are expanding all the time. During your studies, you should develop skills for the 

appropriate use of generative AI and for the selection of suitable AI tools in order to be able to 

use AI creatively and usefully (Speck, 2023). It should be noted that generative AI must not 

hinder the acquisition of skills by students and that their own performance must always 

remain recognisable. Generative AI has its limits where it interferes with students’ acquisition 

of subject-specific and non-subject-specific skills or makes it impossible for students to 

demonstrate their own performance (Hausmann, 2024, p. 3). 

This is not only about compliance with formal requirements, but also about promoting a 

reflective, competence-oriented approach to generative AI. Students should be encouraged to 

utilise the potential of generative AI and at the same time be aware of the limitations and risks 

of AI tools. For example, bear in mind that AI tools have been trained on a limited database 

and may provide biased, factually inaccurate or discriminatory content. This means that their 

output must always be scrutinised critically .  

2. What are generative AI tools? 

In this guide, the term "generative AI tools" refers to applications that generate new content 

using generative AI. Generative means that new texts, images, audio or other content is 

generated independently on the basis of training data through recombination and variation.  

Typical examples of AI tools include: 

− Text generation: Chat AI, ChatGPT, Claude,  

− Image generation: Midjourney, DALL-E, Stable Diffusion,  

− Audio/Video: Soundraw, Synthesia  

− Translation: DeepL, Google Translate (with generative AI features), and  

− Integrated generative AI features  in search engines, word processors or other 

applications. 

Please note that traditional features such as spell checking, automatic formatting or simple 

search functions without generative components  are not included. If in doubt, clarify with 

your lecturers whether or not a particular tool is included.  

The University of Oldenburg currently offers Chat AI, a chatbot with various language models 

and functionalities, free of charge and in compliance with data protection regulations3, which 

you can also use for examinations, provided your lecturers authorise the use of generative AI 4. 

3. Principle of independence 

An independent performance (as part of an examination) is characterised by the fact that it is 

based on your own contributions.  In order to allow your work to be assessed fairly, your own 

 

3 For registration information see https://uol.de/p111328#c752622  
4 Ask your lecturers about this. The instructions for using AI tools can be made available to you, for example, in the form of a 
course-specific guide on the use of AI tools in coursework and examinations. 
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work must be clearly separated from the contributions of others in a transparent manner. This 

can be achieved by labelling direct and indirect citations and providing information on your 

sources. Special obligations regarding transparency and documentation apply when using 

GenAI tools. Your lecturers will provide specific rules for your use of GenAI with due 

consideration to the applicable examination regulations.  

Generally, the following applies  based on the three rules for ethical use of AI tools (Kurz, C. 

and Weber-Wulff, D., 2023):  

1. Comply with the rules.  

Only use generative AI where it is explicitly permitted. If use is not permitted, there are 

didactic reasons which can be explained by your lecturers on request.  

2. Be transparent.  

Transparency is an essential part of good scientific practice, so generative AI use must be 

documented accordingly in accordance with the principles of good scientific practice5. 

3. Take responsibility.  

Only use content generated with the help of generative AI tools after appropriate critical 

review, as the responsibility for your work lies solely with you. 

Be aware that you are responsible for your own learning. To acquire specialised knowledge, 

methodological skills and critical thinking you must invest your own mental effort and 

practice, something which cannot be outsourced to generative AI. By using generative AI tools 

to shortcut or replace your own thinking you can actually slow down your knowledge and 

skills acquisition and critical thinking6. The skills to be learnt also form the basis for being able 

to properly evaluate and classify generative AI output . So make sure to use AI tools in such a 

way that you can continue to achieve the intended learning objectives and develop your 

knowledge and professional competences as well as critical thinking .  

4. Areas where you can use generative AI in your studies 

Below, we will highlight three areas where you can use generative AI tools in your studies.  

Use to support the learning process (4.1), permitted use (4.2) and requirements for use (4.3). 

The following information applies unless otherwise agreed for individual classes.  

4.1 Use to support the learning process 

The use of generative AI tools is permitted if it serves exclusively to support your individual 

learning process. Specifically: 

− understanding, practising or repeating content, 

− preparing for exams (e.g. by means of sample tasks or feedback), 

− using AI tools for self-monitoring, 

 

5 See https://uol.de/f/1/AM2022-064_Ordnung_gute-wissenschaftliche_Praxis-3.pdf?v=1730713542 
6 Various studies point this out, e.g. Stadler et al, 2024 or Kosmyna et al, 2025. 
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− using traditional learning methods (e.g. index cards or reference books) or  

− exchanging and discussing learning content (e.g. using generative AI as a learning buddy, 

discussion partner or for brainstorming). 

As long as the generative AI output is not used directly or edited in an examination or 

coursework, its use is permitted and does not require documentation. This does not release 

you from the obligation to check a prompt for copyright and data protection aspects (see 

section 6). 

4.2 Permitted use in coursework and examinations 

If generative AI output is permitted and used as a basis or aid in coursework or examinations, 

strict requirements apply. Use is only permitted here if: 

− your own work remains clearly recognisable, 

− the output is critically examined and further processed and 

− the acquisition of the desired competences is not impaired. 

In these cases, the use of generative AI is must be documented (in accordance with the 

principles of good scientific practice). Your lecturers will determine how you should document 

your use of generative AI7. If there are any uncertainties, it is your responsibility to consult 

them in good time in order to resolve them. 

4.3 Requirements for use in coursework and examinations  

− Even if the use of AI tools is permitted, the following applies: 

The use of AI tools must not replace personal contribution.  

If, for example, the output is used as a solution for a task without significant editing, 

without critical examination, own conclusions or a technical classification having taken 

place, or if the (unedited or barely edited) generative AI output makes up the majority of 

the work, the work no longer qualifies as own work. 

− The use of AI tools must be indicated and documented.  

Deliberate violations of these two requirements may be categorised as attempted cheating 

and treated in accordance with the provisions of the respective examination regulations. This 

may have consequences such as failure to pass or exclusion from the programme.  

As with all suspected cheating proceedings, you would be asked to comment on the allegation 

of cheating. This is another reason why you should ensure that you can transparently explain 

your working methods and your use of generative AI. If you are unsure, please seek 

clarification at an early stage.  

 

7 Taking into account higher-level requirements such as examination regulations or good scientific practice 
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5. Principles of documentation for AI tools 

The specific form of documentation depends on the requirements of your lecturers in the 

respective class. The following principles8 apply to all cases in which generative AI tools may 

be used in coursework or examinations. 

1. Transparency and plausibility  

The use of AI tools in an academic context, especially in examinations, must be clearly 

recognisable and comprehensible to third parties. You must make it clear which tool was 

used for which purpose and how the generative AI output was incorporated into your 

own work. 

 

2. Quotability and scientific practice  

Generative AI output is not quotable as it is not permanently retrievable and cannot be 

verified. The results may vary depending on the prompt, time and version. Instead of 

quoting generative AI tools, you should refer to the underlying sources. However, if 

generative AI is used as part of experimental procedures and/or if the use of generative AI 

is the subject of your work, you must clearly indicate and document  this. 

 

3. Responsibility of the student  

The responsibility for the proper use and critical examination of the generative AI output 

lies with you, the student. Through careful and considered editing, the generative AI 

output can be integrated into your own work. You must ensure that the assignment is 

documented transparently and that your own contribution remains recognisable. This can 

be done, for example, through your own thought processes, conclusions, or the 

integration of the generative AI output into your argumentation. 

Please note: It is not always easy to draw a clear line between your own contribution and 

generative AI output. In such cases, do not hesitate to speak to your lecturers and discuss how 

you should proceed. 

6. Data protection and intellectual property 

When using AI tools, data protection and copyright regulations  must also be observed. The 

following are not permitted: 

− providing third-party personal data9 in a prompt (see data protection according to GDPR), 

as data may be reused by providers of AI tools. This applies in particular to sensitive data 

such as names, addresses, student ID numbers, etc.),  

− the use of data from (quantitative and qualitative) data collection, unless the participants 

have explicitly consented to such use in advance, and  

 

8 As already mentioned, these can be extended or restricted by specific instructions for specific classes.  
9 Unless consent has explicitly been given. 
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− uploading texts for which no explicit rights of use exist to cloud-based AI tools (see 

copyright; this may also include materials made available by lecturers).  

Data protection and the observance of copyrights are important.  Ask if you are not sure 

whether or not data or materials that you want to use can be used in a prompt or as part of 

an upload. You can also use the "Checklist for the authorised use of AI systems"10, which 

provides guidance on which aspects need to be considered. 

 

7. Glossary 

Cloud-based generative AI tools Generative AI tools that are offered online and are not 

located on a local computer. These are generally not GDPR-

compliant. 

GDPR General Data Protection Regulation. European regulation on the 

protection of personal data which must also be observed when 

using generative AI tools. 

Obligation to document Obligation to provide transparent information on aids and sources, 

including the use of generative AI, in accordance with the 

respective course requirements. 

Independent work Work is considered independent if it is based on the student’s own 

ideas and their own contributions can be clearly distinguished from 

those of other sources.  

Generative AI  In the context of this guide, generative AI refers to algorithms that 

are trained using specific data to recognise patterns (in this data), 

generate their own data on request and make independent 

decisions for this process. 

Generative AI output  Content or products generated by an AI tool (images, sound, 

videos, etc.). 

Generative AI tools  Applications that use generative artificial intelligence to create 

content or provide automated support for processes. Synonyms: 

generative AI systems, generative AI tools. 

Artificial intelligence (AI) AI is not a precisely defined term. It refers to computer systems and 

algorithms that can perform tasks that would normally require 

human intelligence, such as learning, problem solving, pattern 

recognition or decision making.  

 

10University Strategy Unit - Focus on Teaching (2025, 6 October). 
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Prompt  Input or command directed to a generative AI system to obtain a 

specific response or output. 

Attempted cheating  Attempt by a student to conceal the lack of independence of their 

work, for example by incomplete or missing documentation of their 

use of generative AI. 

Transparency  Disclosure of the use of generative AI in a plausible form so that the 

type, scope and purpose of use are recognisable. 

Copyright  The author's right to their intellectual property. When using AI 

tools, copyrighted materials may not be uploaded or used without 

permission.  

Quotability  The ability of a source to be permanently available and verifiable. 

Generative AI output is typically not quotable. Exceptions are 

possible, in which case the quotation is to be treated as part of a 

conversation (based on APA7). 
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9. Explanation of the use of generative AI 

This text has been revised using generative AI. All content has been checked and revised by 

the author. 

Generative AI tool: Claude 

Version: Sonnet 4, free version, https://claude.ai/ accessed 5-21 August 2025 

Type of use:  

− Revision of an existing text with regard to style, shortening, good readability and the 
elimination of redundancies 

− Splitting the document into two separate texts which focus on different aspects  

− Suggestion of terms for the glossary  

 

10. Licence notice 

This document is licensed under the Creative Commons Licence CC BY-SA 4.0 

(https://creativecommons.org/licenses/by-sa/4.0/legalcode.de).   

Suggested for citation: 

University Strategy Unit - Focus on Teaching (2025, 6 October). Using generative AI for your 

studies and examinations For students. Version 1. University of Oldenburg. Licensed under CC 

BY 4.0. 

 

 

 

 

 

 

 

 

 

 

 

  


